
 

For our instructors to deliver effective and quality training on your premises  we have 

put together a helpful checklist.  

Classroom Facilities: 

Classroom area designated for the duration of the instructor course.  

 Tables and chairs for all course candidates and the instructor 

 White board/flip chart  

 Printing facilities 

 Pens, and paper  

 A clock  

Practical Training Area:  

A specific area needs to be set aside and segregated from normal working activities, 

this needs to be available for the full duration of the course. We like to make sure 

that this area is free from any external distractions and relatively noise free if you 

can. The area also needs adequate lighting, heating, ventilation and emergency exits 

in place.  

The practical area will ideally be an indoor facility. If you don’t have an indoor facility 

available please speak to us before booking.  

Please make available: 

 Racking system. This needs to be in a safe condition, bolted to the floor and 

have Safe Working Load (SWL) and Uniformly Distributed Load (UDL) clearly 

displayed. The racking system should be able to accept pallets at three levels 

and have a height of at least 3 metres 

 Approximately 30 empty wooden or plastic pallets  

 12 pallets with loads on them (ideally boxes that are about 1 meter in height) 

 12 pallets that are available to stack and interlock onto each other 

 

 

Facilities Check 

 



 A pallet with a heavy load on it 

 Barrels or cones to drive around 

 Signage and barriers to separate and clearly identify practical training area 

 Suitable lift truck available for the duration of the course  

 a battery charging area OR diesel refuelling area safely marked and set up  

 Suitable personal protective equipment (PPE)  

 Clock 

Other items:  

The facility must meet all health and safety requirements, including:  

 Walkways and traffic routes segregated  

 Doors to training area are signposted e.g. Lift Trucks in Use 

 First aid resources are available and the instructor has details of your 

nominated first aider and procedure 

 Instructor has a copy of the fire and evacuation procedure  

 Instructor will be given all domestic information including washroom location, 

breaks and refreshment areas and shift patterns (if applicable) 

If you have any questions about the information provided please call us on 

+44(0)1952520214 or email academy@rtitb.co.uk.  
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